DRAFT pending board endorsement


CANTERBURY LIBRARY 
General Operating Guidelines
1. LOAN PERIODS – All items circulate for 3-weeks except videos and passes.
2. RENEWALS– 3 or at the discretion of the circulation staff. 



 No renewals for reserved materials


No renewals on Interlibrary Loans
3. FINES – Books - $.05 per day library
                          Videos - $1.00 per day for each piece of material
                      Audio - $.10 cents per day                        

                      Interlibrary Loans-$.25 cents per day 
4. MAXIMUM FINES - Book -$4.00


             Video -$6.00


             Audio -$6.00

5. BOOKS ON SAME SUBJECT – No more than two if topic is in demand--No renewals

6. VIDEO RULES – 3 Per Family for 1- week; 2- days for New or Swap videos- Only 1 Renewal


*Patrons must be 16 years or older to borrow videos. *
7.   DAMAGED OR LOST MATERIALS – Must be paid by borrower


8. USE OF PHONE – Only one call for ride home or at discretion of circulation staff
9.  BULLETIN BOARD – Approved by staff--See policy
10. USE OF COPIER – Copies .10 cents each

11. USE OF FAX – $1.00 per page to send and $.25 to receive
12. INTERLIBRARY LOANS – No more than 5 items at a time

13. USE OF COMPUTERS – Limited to 1- half hour-See Computer Use Policy 

 



   Print-outs .10 cents; .25 cents for color copies
14. FOOD – is restricted in the library
15. MUSEUM PASSES – circulate for (3) days 
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